
Metolius Friends Community Church 
Youth and Family Pastor Work Agreement  

1) Metolius Friends Community Church, of Northwest Yearly Meeting of Friends, hereinafter designated as 
Church, hereby calls (employs) ______________ as a full time Youth and Family Pastor of said Church to 
serve and perform all such duties as are usually considered to be within the scope of the ministerial position 
for which this agreement provides and to serve and perform in a manner consistent with the Faith and 
Practice of Northwest Yearly Meeting of Friends, of which the Church is a part and in accord with the 
beliefs and practices of the Friends Church of Northwest Yearly Meeting.  

2) The Youth and Family Pastor agrees to faithfully perform the duties assigned to him by the Church per this 
working agreement. The mutual responsibilities of the Church and “pastors and Christian workers” are 
described in the Faith and Practice of Northwest Yearly Meeting of Friends and are hereby incorporated by 
reference and made a part of this agreement as is fully set forth herein. All church employees will comply 
with church policies (abuse prevention policy, employee social media policy, etc.).  

The purpose of this position is to serve the Church by providing leadership to the youth and family 
ministries of Metolius Friends Community Church, equipping our young people to know and follow 
Christ, to integrate into the life of the Church, and to find places of effective service and community 
outreach. They are responsible to the local Church through the Lead Pastor for all their work and 
leadership, and concerning all Church policies and matters of doctrine. They will agree to mentoring as 
the Church deems helpful. The Youth and Family Pastor is expected to serve 40 work hours per week. 
They will log and report all ministry related hours as requested by the Lead Pastor. Specific duties 
include the following:  

a) Provide leadership for weekly junior and senior high youth meetings and activities including youth 
groups and potential small group meetings. In addition to teaching and worship leading with the youth, 
this shall also include, in cooperation with the Christian Education Ministry Team, the selection of 
curriculum and the development of the vision and purposes of these events.  

b) Train youths on how to be future faith-filled leaders and set up programs to facilitate spiritual growth. 
c) Identify, equip, train, come alongside and empower a team of adults who will partner with the Youth 

and Family Pastor in directly ministering to, teaching and leading the youth. This may include 
delegating responsibilities for activities including, Bible Quizzing, camps and other special events.  

d) Seek creative opportunities to reach out to the unchurched junior and senior high youth in our 
community including involvement with the schools and other parachurch organizations (IE Young Life) 
as possible. This can also include developing and maintaining effective relationships with various 
leaders in the community for purposes of swift outreach programs. 

e) In addition to weekly youth group meetings, the Youth and Family Pastor is expected to plan at least 
nine additional event/gatherings per year for junior and senior high youth (example: for fun, outreach, 
fellowship and/or service). 

f) Initiate regular contact with parents of youth in order to develop and maintain good communication and 
a natural and confident working relationship.  

g) Develop one-on-one relationships with MFCC youth and their families through personal visits and 
regular communication. Look for teachable times and remain sensitive to the personal and spiritual 
needs of the youth and their families.  

h) In partnership with the Lead Pastor initiate improvement and innovation to MFCC’s online presence 
(website/social media) and connection with the community. MFCC views this work as a vital bridge to 
and with our youth and families.  

i) Assist in organizing and compiling of Children's church & VBS curriculum and scheduling volunteers.  
j) Preach on Sunday mornings as a help to the Lead Pastor; depending upon need as well as gifting. This is 

also a chance to grow in this area of ministry.  
k) The Youth and Family Pastor and the Church agree to the following in fulfilling these duties:  



1. Maintain appropriate communication with the Lead Pastor and other staff regarding youth 
programming needs and schedules. The Youth and Family Pastor will keep the staff informed of 
their planned activities and will consider their suggestions and counsel. Meet regularly with the Lead 
Pastor. Attend Christian Education Ministry Team & Elder Ministry Team meetings as an ex-officio 
member of the teams.  

2. Participate in the life and goals of MFCC through active membership. Model and encourage MFCC 
church participation, particularly weekly worship and MFCC small group life.  

3. Sign and abide by the MFCC Policy for Child Protection and Abuse Prevention.  
4. The Youth and Family Pastor is expected to devote 40 work hours per week.  
5. The Youth and Family Pastor will submit regular reports and concerns will be shared with the 

Church as follows: 
a. Present written reports to the Christian Education Ministry Team and Elder Ministry Team 
b. Quarterly written reports presenting an overall picture of the direction and health of Youth and 
Family ministry to the MFCC Meeting for Business 
c. Other reports as requested by the Lead Pastor or the Elder Ministry Team  

3) In consideration of the Youth and Family Pastor’s services, the Church agrees to the following financial 
arrangements:  

a. To pay the Youth and Family Pastor a monthly gross salary of $__________. Each year thereafter (to be 
proposed by the Elder Ministry Team to the December MFCC meeting for business), the Church will 
review the Youth and Family Pastor’s gross salary. The Youth and Family Pastor’s monthly gross salary 
will be payable on the 25th day of each month for services rendered that month.  

We can exclude from the Youth and Family Pastor’s compensation (for federal income tax purposes) a 
“housing allowance” (as defined by Code Section 107) to the extent it is used to pay qualified housing 
expenses. The approved “housing allowance” is to be recorded in the minutes of the Elder Ministry Team.  

b. To pay the Youth and Family Pastor, in addition to the gross salary, a monthly professional expense 
allowance based on submitted reports. (A maximum of $4,000 per calendar year.) Each year thereafter 
the Church will review the Youth and Family Pastor’s expense allowance.  

Allowable expenses (must be church-related) include: Vehicle use at standard mileage rate, entertaining 
parishioners or members of the community, conferences and other education costs, professional dues and 
subscriptions, office materials and supplies, teaching materials and supplies, equipment and miscellaneous 
pastoral resources.  

The Youth and Family Pastor will be responsible to submit a monthly report to the Church treasurer, which will 
consist of records and receipts indicating the use of the professional expense allowance. The Youth and Family 
Pastor will not be compensated for expenses exceeding the said expense allowance unless otherwise agreed 
upon.  

c.  To pay 6% of gross salary ($220.00 per month) into the Youth and Family Pastor’s NWYM 401(k) 
retirement plan as an employer contribution. Employee contribution is an elective deferral in accordance 
with the retirement plan document.  

1. To provide office administrative assistance for church and pastoral related work. 
2. In consultation with the Lead Pastor and the Elder Ministry Team the Youth and Family Pastor may 

accept part-time additional employment.  

4) The Church acknowledges the following arrangements for the Youth and Family Pastor’s service:  



1. Vacation time each year plus 7 holiday days (New Year’s Day, Memorial Day, Independence Day, 
Labor Day, Thanksgiving, Christmas Eve Day, Christmas Day). The Youth and Family Pastor may be 
expected to work on a given holiday day, but a different day off will be taken to compensate. The Youth 
and Family Pastor will work with the Church to arrange for ministry leadership in their absence. The 
Youth and Family Pastor will be allowed two weeks paid vacation each year. Paid vacation time must be 
taken during each calendar year. Vacation time does not accumulate.  

2. Two days per week away from regular Church responsibilities.  
3. Ten days sick leave per year, accumulative for sick leave purposes only. Any needed 

personal/bereavement days will be coordinated through the Lead Pastor.  
4. Two weeks study leave annually, can be arranged depending upon circumstances.  
5. Attendance at Yearly Meeting sessions, area conferences and camps, Focus Conference, Minister’s 

Conference, and for such committee meetings as may be required by these bodies.  
6. A total of 5 Sundays away from the Church annually, including 2 Sundays for vacation and up to 3 

additional Sundays for Yearly Meeting, Bible Quizzing, possible camp, conference or other 
commitments. If the occasion for more Sunday absences becomes necessary or desirable, the matter may 
be taken up with the Lead Pastor for approval.  

7. A paid sabbatical for up to 8 weeks can be requested every seven years. 

5) It is mutually agreed that the employment hereunder may be terminated by one of the parties hereto 
notifying the other of a desire for a pastoral change, and such notice will be given not less than two months 
in advance if possible.  

Signed:  

Youth and Family Pastor ______________________________________ 

Clerk, Elder Ministry Team ____________________________________ 

MFCC Presiding Clerk ________________________________________ 

Lead Pastor _________________________________________________ 

 


